
















































































50.

51.

1s5ue of Stores

Safety of Stores

not be split up to avoid the necessity for obtaining the
sanction of the higher authority required with
reference to total amount of orders. The open tender
system, ie, invitation of tender by public
advertisement shall be used as a general rule in all
cases as per the provisions of GFR.

(b) When materials received shall be examined,
counted, measured or weighed, as the case may be,
when delivery is taken, and they shall be taken in the
charge they are according to the approved
specifications where prescribed. A certificate that the
materials received have been entered in the
appropriate stock register should also be recorded

(a)  When materials are issued from stock o s
use, sale etc, the officer in charge of the store shall
see that the indent in the prescribed form nas been
made by 2 duly authorized indenting officer, examine
it carefully with reference to the orders or
instructions for the issue of stores, if any, and order
the issue of stores;

(b) In case of the Transfers, the officer-in-charge of
stores shall see that the stores in his custody are
made over correctly to the successor and an
appropriate receipt taken from him.

The officer entrusted with stores of any kind shall
take special care for arranging for their safe custody,
for providing suitable accommodation, more
particularly for valuable and combustible stores for
keeping them in good and efficient condition and for
protecting them from loss, damage or deterioration.
He shall also maintain suitable accounts and
inventories in respect of the stores in his charge with
a view to preventing loss through theft, accident,
fraud or otherwise and to make it possible at any
time to check the actual balances with the book
balances and the payment to suppliers etc. separate
accounts shall be kept of:

(i) “Dead Stock” such as plant, machinery, furniture
etc.
(i) Other stores
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